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Name of the Club 

The Club shall be called “Tettenhall Wood Photographic Club” hereafter referred to 

as “The Club” or “TWPC” 

 

 
Objects of the Club 
 
1. To promote photographic achievement and skills. 
 
2. To enjoy the social side of club life. 
 
3. To participate in competitions 
 
4. To have lectures and demonstrations by specialists in their own field. 
 
5. To engage in field activities. 
 
6. To incorporate workshop evenings and to participate. 
 
7.To allow our own members to put on a show of their own work. 
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Membership 

The Club shall be open to any person who is interested in the medium of 

photography. 

Members under the age of eighteen shall be considered as junior members. Any 

minors shall be accompanied by a parent, guardian or other responsible adult. 

The club is fully committed to the principles of the equality of opportunity. No 

member of the club will receive less favourable treatment on the grounds of gender, 

age, colour, disability, ethnic origin, parental or marital status, religious belief, social 

class or sexual preference than any other. 

The club will ensure that there is open access for all those who wish to participate in 

the activities of the club, in whatever capacity and that they are treated fairly. 

The club recognises its responsibility to safeguard the welfare of all members 

including minors, young people and vulnerable adults who are in membership of the 

club. The club will aim to provide good quality photographic activities in a safe 

environment and adopting the procedures and working practices of the associated 

meeting place. 

Visitors will be admitted to the Club's premises when: 

• Introduced and accompanied by a Club or honorary member, 

• Or, attending as a potential new member, whereby the first three visits are 

free whilst the individual decides whether the club is for them.  

There is an annual membership fee for individual members, Membership fees are for 

a ‘season’, considered to run from mid-September to mid-September the following 

year. A pro rata rate may be offered for a part year membership. 

Any changes to the membership fee, and access fee charged for attending the 

programme of activities, are determined at the Annual General Meeting, or at an 

Extraordinary General Meeting. 

 

Life Membership 

Members giving extended and exemplary service to the running of The Club may be 

awarded Honorary Life Membership. Nominations must be made to the Committee, 

and a majority vote in favour is required to endorse this. Life members will not be 

required to pay the annual membership fee for the remainder of their natural life.  

 
Formation of the Committee 

The Committee will be considered to be those holding the officer positions below and 

three or four representative members, all of whom will normally be elected at an 

Annual General Meeting to represent the club members. 

 

a) Chairman 

b) Vice Chairman 
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c) Secretary 

d) Treasurer 

e) Competition Secretary 

f) Programme Secretary 

g) Membership Secretary 

 
 
Powers of the Committee 

For the purpose of achieving or furthering the objects stated in this constitution, the 

committee shall have the power: 

a) To purchase, sell, lease or rent club property, providing that this is in accordance 

with the principals of the club, 

b) To invest the monies of the club in equipment or facilities and hold club monies in 

a bank account(s), 

c) To do all such other things as are incidental or conducive to the objects of the 

club, 

d) A Quorum of greater than half the committee need to be present to conduct 

business 

 

Co-opting and Removal of Members including Committee Members. 

a) The Committee has the power to co-opt a member to any vacant committee 

position. 

b) The Committee has the power to remove any committee member from such office 

where it is found necessary so to do. 

c) The Committee shall have the right to reject any application or terminate an 

existing membership. 

d) Minutes of such proceedings must be kept, but will not be shared with the full 

membership. 

 

Expenditure. 

a) No items of unplanned expenditure, be they of a revenue or capital nature, are to 

be made in excess of fifty pounds without a majority vote of the committee members. 

Such a vote may be at a committee meeting or a consensus by email.  

b) All officers and members of the Club shall be reimbursed out of Club funds for 

approved out of pocket expenses as evidenced by a receipt to be handed to the 

treasurer. 

 

Resolutions. 

The Club expresses its will at duly convened meetings of its members by means of 

Motions which after being proposed, seconded and debated by the members are put 

to the vote by the Chairman and if passed by the requisite majorities they become 

resolutions of the Club. 
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Annual General Meeting (AGM) 

The affairs of The Club will be governed by the Annual General Meeting of the 

members, which will be held as the last meeting of the Spring programme (i.e. late 

May / early June). A Quorum of at least one third of the total membership is required 

to conduct an AGM.  

The Secretary shall give members at least two weeks’ notice of the date of the 

meeting and circulate a copy of the agenda and any resolutions proposed by the 

committee, in writing.  

Reports will be presented to the AGM by all members of the Executive Committee.  

Resolutions are passed by a simple majority of those present and entitled to vote at 

Annual General Meetings. All paid up members have the right to vote on any 

resolution put to the meeting.  

 

Extraordinary General Meeting (EGM) 

An EGM may be called by the committee, or at the request of ten percent of the 

membership, in writing. This will be for urgent matters that require the views of the 

whole club and cannot wait for the next Annual General Meeting. 

The Secretary shall give members at least four weeks’ notice of the date of the 

meeting, in writing, and describe the nature of the business to be conducted.  

A Quorum of at least one third of total membership is required to conduct an 

Extraordinary general meeting. Resolutions are passed by a simple majority of those 

present and entitled to vote at an Extraordinary General Meeting,  

 

The Chairman’s Duties. 

a) To open and control the Annual General, Extra Ordinary and Committee Meetings 
and to sign the minutes of such meetings, and calling for a proposer and seconder 
that they be accepted as read. Asking for matters arising out of the Minutes. 
 
b) To announce and welcome visiting speakers and visitors generally to the club. 
This duty to be undertaken by the Vice Chairman in the absence of the Chairman, 
and by the Secretary in the absence of the forenamed. 
 
c) After calling for and hearing the Treasurer’s Financial Report at an AGM or EGM, 
to ask for a proposer and seconder that the report be accepted and ask for matters 
arising out of the report.  
 
d) To see that all items on the agenda are fully considered and thereby bring matters 
to a satisfactory conclusion. 
 
e) The Chairman has a casting vote. 
 
The Secretary’s Duties. 

a) To draw up the agenda for all business meetings of The Club. To record the 
minutes and to read or make available the minutes of the previous meeting. The 
Secretary shall have and keep appropriate records. 
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b) Notification of meetings 
 
Committee Meetings: To notify the committee members as to the date, time and 
place of meetings, together with an agenda of the business to be dealt with. 
 
Annual General Meeting: All Club members to be notified of the date, time and place 
and to be sent an agenda.  
 
Extraordinary General Meeting: All Club members to be notified of the date, time and 
place and to be sent a resume as to the nature of the business to be dealt with. 
 
 
The Treasurer’s Duties. 

a) Shall keep adequate records of all financial transactions of receipts and payments, 
the latter to be supported by vouchers and/or receipts from suppliers. 
 

b) Monies are to be banked  
 

c) There shall be a minimum of three signatories applicable to the club account. Two 
signatures are required for all cheques and electronic payments, one of which must 
be the treasurer. 
 

d) Where a membership secretary is not available, to compile and maintain the 
records described for that role.  
 
f) To obtain and keep bank statements for the time period stated in The Clubs’ Data 
Protection Policy. 
 
g) To give Financial Reports at meetings held during the Club year. 
 
h) The treasurer, or other nominated individual shall collect funds at club meetings 
and record the collected funds 
 
i) Produce a set of annual Accounts covering the club year, closing on May 31st. The 
accounts shall be independently audited by a suitable individual and shall be 
presented at the AGM. 
 
To show the true state of the finances of the club the Annual Balance Sheet needs to 
include: 

• Details of any items purchased and NOT paid for at the Club year end in order 
to show any creditors to be Incorporated in the Final Accounts, 

• Details of any access fees paid in advance, this being necessary for the 
compilation of the yearly Final Accounts. 

• Access fees owing would not be brought into account as debtors, otherwise 
we would be contravening the convention of conservatism to overstate assets. 
 

Competition Secretary. 

Responsible for arranging and notifying members as to the requirements and rules 
for TWPC Competitions and inter-club competitions (battles); running these 
competitions and recording outcomes.  
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Programme Secretary  

To attend to the appointment of speakers and to arrange programmes in conjunction 

with the Committee or Sub-Committee (if one is appointed) and to solicit the help of 

the Competition Secretary. 

Membership Secretary  

To maintain a register of members details including name, contact details and 

photographic qualifications, if any. Records shall be retained and shared for club use 

only, as described in The Clubs’ Data Protection Policy.  

 
Amendments to the Constitution 

This will require a majority vote of eligible voting members at either an AGM or an 

EGM. A resolution calling for such an amendment is to be submitted to the secretary 

at least six weeks before the meeting at which it is to be voted on.  

 
Dissolution of club 

The decision to dissolve the club may be taken either when the funds of the Club are 

insufficient for the Club to meet its liabilities; or, if there are insufficient members 

willing to take on key roles required for the running of The Club. The decision to 

dissolve the club can only be taken at an EGM or AGM and will require the consent 

of three-fourths of the members present at a meeting called for this purpose. 

 

It may be necessary to sell any or all club assets in order to discharge debts or other 

club liabilities. 

 

After discharging all debts and liabilities of the Club, the remaining assets are to be 

disposed of and no member shall obtain any asset from the club free of charge. 

Assets will be disposed of in the following order;  

• Offered for sale to club members 

• Given or transferred to a voluntary organisation having similar objectives to 

those of the Club, or to a charity approved by the remaining membership 

• Offered for sale to non-club members 

The proceeds from any above sales, and any remaining monies in The Club bank 

accounts(s) shall be transferred to a charity organization(s) approved by the 

remaining membership. 

 
 

TWPC Constitution version history 

Retyped from original document August 1995. 

Updated by a subcommittee formed for the purpose in February 2014 

Updated and implemented 2nd June 2026 


